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MEETING ONLINE
PLEASE RENAME YOURSELF 
(FIRST & LAST NAME, CLUB) FOR EXAMPLE:  JOE ROTARY, ANYTOWN

Mute when 

not talking

Turn the 

camera on
Be fully present

Please do not use Chat 

for Socializing

Speak and listen

with kindness



Zoom toolbar









Audio 

• Source

–Computer microphone (least expensive) 

–Wired / wireless earbuds 

–Headphones with boom mic

–Stand-alone mic (most expensive) 

• Ambient noise: kids, dogs, echoes

• Audio test: plosives, fricatives, sibilants 











Video 

• Source 

–Computer camera

–Stand-alone camera

• Front lighting 

• Rear lighting 





























Private chats are not really private!



























* Zoom Annotate Toolbar *
Step 2

Step 3

New Toolbar









































Other Considerations  

• Periodically, reset your router and perform a 
speedtest

• Enable waiting room for small meetings

• Use registration for large meetings 

• Open the Zoom meeting 15 minutes before 
start time for fellowship 



Other Considerations  

• Record immediately or automatically

• Set Co-Hosts

• Greet participants by name upon arrival 

• Ask participants to rename

• Right before meeting start time, “Mute 
Participants Upon Entry”





blog.zoom.us/working-from-home-tips-to-meet-like-a-pro



youtube.com/user/ZoomMeetings



Hybrid Meetings

• Reliable, secure wifi

• Projector & screen

• Speakers 

• Microphones (mixing board) or extra devices 

• “Room” camera (phone on tripod)







¿preguntas?
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